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Pacific Christian Academy 
Health Policies 

 
Medication Policy 
 
Whenever possible, medication should be given at home. However, we understand that there are 
certain circumstances that require medications to be given at school. All medications (over the 
counter and prescribed) must be brought to the receptionist's office. Parents/Guardians are required 
to fill out the Authorization for Medication Form (attached) for each medication to be given. This will 
require both a parent/guardian signature and a physician signature. The receptionist will document 
each time the medication is administered. No medication should ever be given to a student to keep in 
their backpack. 
 
Anaphylaxis 

 See attached Allergy Care Plan at end of packet.  
 

Anaphylaxis can occur at any time when a student is exposed to an allergen. Anaphylaxis can also 
progress incredibly quickly. Students with known life threatening allergies must provide PCA with an 
emergency care plan as well as the prescribed emergency medications prior to the first day of school 
in order to attend. A personal health plan will be formulated and given to families, teacher, and kept 
on file. Parents/guardians are responsible for ensuring that students have their prescribed 
medications for extracurricular activities outside of normal school hours (Sports, Retreats, etc.) 
If a student is suspected of experiencing an allergic reaction, the student must be accompanied to 
the reception desk by a staff member. The Allergy Care Plan will be followed and parents and 911 
called as part of PCA policy. 
 
Field Trips and Medications 
 
The receptionist will bring the teacher a labeled bag of medications the morning of the field trip. The 
teacher should return the medications upon return to campus. 
 
Student Illness 
 
If a student is suspected of having any type of illness, he/she will be sent to the reception desk for 
evaluation. If the student does not have a fever, the receptionist will try different interventions based 
on the student's symptoms (crackers, water, rest on the cot, etc.) If the student's symptoms improve 
after observation, he/she will be sent back to class. If symptoms worsen, or the student continues to 
seem ill, the parent/guardian will be called. Parents will often be called to gain background on the 
child's complaint. 
 
Pick up 
 
Parents/Guardians have one hour from the receptionist’s phone call to pick up their student. If the 
receptionist is unable to contact parents/guardians, a voicemail will be left. If the parent/guardian 
does not return the call within 10 minutes, the receptionist will continue down the Emergency Contact 
list until a contact is reached. 
 
Asthma 
 
Asthma is a disease that causes inflammation of the airway. Symptoms of an asthma exacerbation 
can include increased coughing, wheezing, shortness of breath, increased respiratory rate, 
retractions (increased work of breathing) and/or chest pain. 
 
When a student presents with any of these symptoms, or is requesting their inhaler, the receptionist 
must auscultate breath sounds prior to administering any medication. This will provide a baseline. 
Administer the albuterol, and then auscultate breath sounds post medication administration. 
Document if breath sounds improved, stayed the same, or worsened post medication administration. 
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Do not send the student back to class if breath sounds have not improved. Call parents and continue 
to monitor. 
 
Parents should be notified when albuterol is administered. 
 
Fevers 
 
A temperature of 100.4 or greater is considered a fever. Fevers are the body's natural response to an 
infection or foreign substance in the body. Students are considered contagious until they are fever 
free for 24 hours. Students who have a temperature of 100.4 or greater must be sent home. In 
addition, when students have a fever, they must stay home until they are fever free (without fever-
reducing medication) for 24 hours. For example: Student was sent home from the receptionist at 1:00 
on Monday with a fever. Student must stay home the following day (Tuesday) and parents should 
monitor for a fever. If student has no fever until 1:00 the following day (Tuesday), then they may 
return the day after (Wednesday). 
 
In addition, if a student is feeling generally unwell, parents should not administer medication prior to 
sending them to school as this can mask a fever. 
 
Vomiting/Diarrhea 
 
If a student vomits at school, they must be sent home. In addition, the student must have no 
episodes of vomiting for 24 hours prior to returning to school. For example: Student vomits on 
Sunday afternoon at 4:00. Student must stay home on Monday. If they have no more episodes of 
vomiting by Monday at 4:00, they may return on Tuesday. If they vomit again at 9:00 on Monday, the 
clock restarts, and they must stay home until Tuesday at 9:00, and so forth. 
 
Students with uncontrollable diarrhea should be kept home. Students who have stool accidents at 
school will be sent home. 
 
Eye Discharge 
 
Green or crusty eye discharge is often caused by conjunctivitis which is highly contagious. If a 
student presents with eye discharge, they will be sent home and referred to their PCP. Students must 
be on medicated eye drops for 24 hours prior to returning to school, or return with a doctor's note. 
 
Rashes 
 
Rashes can be caused by a variety of reasons. Rashes are considered contagious unless a doctor 
gives a different diagnosis. Students who present with rashes without a known history (eczema) will 
be sent home and referred to their PCP. 
 
Colds 
 
A runny nose by itself is not necessarily a reason to keep your child home from school. However, if 
the runny nose is accompanied by other symptoms (nausea, headache, decreased energy, etc.), 
they should stay home until symptoms improve. Cold medications should not be administered prior to 
sending students to school as many of them contain fever-reducers and can mask a fever. If a 
student is requiring medications before school to "make it through the day" they are likely to ill to 
come to school. 
 
Head Injuries 
 
All head injuries should be taken seriously and should be evaluated by a trained staff member. Pupils 
should be checked upon arrival, and then periodically throughout stay. Ice should be applied to site of 
injury. Document swelling, discoloration, and symptoms. Parents should be called for all head injuries 
that have left a mark or are symptomatic. An accident report for students with no mark is sufficient.  
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Students will be sent home after the observation period if symptoms worsen or staff has concerns for 
further evaluation. Teachers should be notified of head injuries in their students and instructed on 
signs/symptoms to watch out for. Students can only return to physical activities with a doctor’s note 
providing clearance. 
 
Incontinence 
 
Stool accidents should not happen at school. If a student has a stool accident while on campus, 
parents/guardians will be called and the student will be sent home for the rest of the day. 
 
What If My Child Feels Worse Throughout the School Day? 
 
It's not uncommon for students to feel "good enough to go to school" in the morning, and then worsen 
as the day progresses. Sick students will be sent to the receptionist. The receptionist will assess their 
symptoms and determine if they need to be sent home. It is a requirement that all students have an 
emergency contact on file. Again, please pick up your child within one hour of being called. 
 
Immunizations 
 
It is a Washington State law that all students be in compliance with Washington State Immunization 
requirements prior to the first day of school, or have the proper paperwork filled out. The receptionist 
will check the WAIIS via the school module to verify students are in compliance. Parents will be 
contacted by the receptionist throughout the summer months and encouraged to submit the required 
documentation prior to the first day of school. Any student who is not in compliance will be excluded 
from school until the proper documentation is on file. 
 
Communicable Diseases 
 
Parents should notify the school receptionist if their student is diagnosed with a communicable 
disease (strep throat, chicken pox, conjunctivitis, COVID, etc). The receptionist will notify the health 
and safety coordinator and PCA will follow the infectious disease guidelines from OSPI. 
In rare instances, students who are not vaccinated against certain communicable diseases may be 
required to be excluded from school. Again, the school receptionist will follow the OSPI guidelines 
and contact families who have been exposed. 
 
Medical History 
 
The health and safety of each student is of utmost priority. Therefore, it is imperative that 
parents/guardians notify the school receptionist of any and all medical concerns or issues prior to the 
first day of school. The school receptionist will formulate a personal health plan for those students 
who may require accommodations according to the resources Pacific Christian Academy has 
available. 
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Allergy Care Plan 
 
Student Information 
 

Name:  _______________________________ 

Date of Birth:  ________________________  

School Year: _________________   

Grade: _________  

 
Medical Information 
 
High Risk for Severe Reaction: [  ] Yes     [  ] No 
 
List specific symptoms student experienced in the past and date of last reaction (if no symptom or 
date, please write none) 
 
Severe Allergies and Other Allergies 
 
______________________________________________________________________  

______________________________________________________________________ 

Specific Symptoms 
 
______________________________________________________________________  

______________________________________________________________________ 

Date of Last Reaction  _____________________ 
 

If you suspect a severe allergic reaction, IMMEDIATLEY ADMINISTER 
EPINEPHRINE AND CALL 911 

 
Epinephrine auto-injector/s stored: Class Backpack (EE-6th Grade)   With Student (7th-12th Grade)
  
SYMPTOMS: 
Mouth: Itching, tingling, or swelling of the lips, tongue, or mouth 
Skin: Hives, itchy rash, and/or swelling about the face or extremities  
Throat: Sense of tightness in the throat, hoarseness, and hacking cough  
Gut: Nausea, stomachache/abdominal cramps, vomiting, and/or diarrhea  
Lung: Shortness of breath, repetitive coughing, and/or wheezing 
Heart: "thready" pulse, "passing out", fainting, blueness, pale 
General: Panic, sudden fatigue, chills, fear of impending doom 
Other: Some students may experience symptoms other than those listed above 
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Level of Self Care 
 
7th-12th Grade students MAY self-carry medication at all times during the school day. They have 
been instructed on the proper indicated use, administration technique, dosage, and universal 
precautions for this medication. 
 
EE- 6th Grade students MAY NOT self-carry medication. Emergency medication will be stored in the 
classroom backpack. 
 
Medication orders and treatment plan expiration date: 

____ End of School Year 
____ Other: please explain: _________________________________________ 

 

Healthcare providers name:  ________________________________ 

Phone Number: _____________________  

Fax Number:  ______________________ 
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Allergy Care Plan 
This Portion to be completed by Parent/Guardian 

  
 
[  ] My Student is allowed to self-carry Epinephrine (7th-12th Grade Only) 
 
[  ] DO NOT allow my student to self-carry Epinephrine 
 
State law requires students to have medication, with orders, at school prior to attending in 
accordance to RCW 28A.210.320 
 
Request this medication to be given as described in the Emergency Action Plan as ordered by the 
PCA. 
 

o I understand that 911 will always be called if the Epinephrine's used at school, and I must 
replace the Epinephrine before my student can return to school. Epinephrine WILL be given 
for ANY allergy symptoms or known exposure (field trip, afterschool activity, extended care, 
etc.} 
 

o When notified by school personnel that medication remains after the order has been 
withdrawn or student is no longer at the school, I will collect the medication from the school or 
understand that it will be destroyed. 

 
o My signature indicates my understanding that reasonable care will be exercised in 

administration of the medication. The school accepts no responsibility for adverse reactions 
when the medication is dispensed in accordance with the PCA’s directions.  

 
o I understand this is a plan for a life-threatening condition and can only be discontinued, in 

writing, by a PCA.I understand that if any changes are needed to this plan, it is the parent's 
responsibility to contact the school administration.  

 
o I understand that there may be an ambulance fee and it is the parent's responsibility to 

assume this fee. 
 

All medication must come in the original, properly labeled container with instructions 
matching the Medication Authorization Order Form. 

 
 

Parent Name:  _____________________________________ Date: ________________ 

Mobile Number: ____________________________         

Secondary Number: _________________________ 

 

Signature: _________________________________________ 


