
March 16, 2020

Guidelines for Secondary Online Learning

This is definitely an adventure for all of us! But known by God. We have some great 
opportunities to pray and ask “What can I do to help others, to share my faith in this 
new learning environment.” Since this is a new adventure, expectations and guidelines 
are listed below. Please note that as we learn more about online learning and what 
works for you and for the teachers, expectations may change.

Our desired outcome is this: At the end of six weeks, you will be at the same (or close) 
place in your learning that you would have been while attending traditional school. 
This is not a vacation – this is school. Do not allow yourself to establish late nights and 
late sleep-ins. Your Easter vacation will be April 2-10, when no academic work will be 
expected. (AP classes may be the exception.)

Get yourself set-up on Google Classroom. Your teacher will invite you to the various 
subjects; you will need to join the classroom. You can do this with any email. You 
will hear from your teacher by Thursday, and instruction will begin either Thursday 
or Monday, March 23. Most likely, you will receive a beginning assignment you can 
do at home and upload to your teacher by Friday afternoon as a beginning to your 
learning. 

Create a schedule.  It will be important for you to establish a schedule that works for 
you. We are going to begin our school day at 9am, which will give you time for more 
sleep. Part of staying healthy is getting at least 8 hours of sleep nightly. So establish a 
bedtime and wake-up time. Eat a good breakfast. Your bodies and brains need to 
continue to work well, as you are learning how to respond to a new learning platform.

Create a place in your home where you can best engage and complete academic 
work effectively. Establish a , quiet workspace with good lighting, supplies, free of 
distractions. 

Take this seriously. Our learning platform is different, but the goals to engage in a 
meaningful Bible-centered education is the same. Your teachers will be working 
diligently to make this work, so interact with them in a mature, helpful way. Remember, 
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in Google Classroom others can see and hear you. 

Be positive. Everything is new in some way. There will probably be unforeseen glitches, 
so choose to stay positive and be part of the solution. Keep your communication with 
your teachers positive.

Know where you stand academically: Check FOCUS often and make sure your grades 
are what you expect and that the teacher has recorded your academic work. 

Instructional time: The best we know at this time: You should plan to be online at 
9am and work until about 1:00 or so. Days may vary. If teachers want to have a 
conversation as a class, they will most likely do that at the time your class normally 
meets during the school day. Plan on being available for instruction through Google 
Hangout-Meet or another format. Your teachers will be giving assignments which 
you will complete and turn in within the Google Classroom Platform. Some days you 
will have instruction to watch and others, reading and an assignment to finish. Some 
learning will become more project based. It will be important to be online EVERY DAY 
so you do not get behind.

Grading. Assignments will be graded and entered in to FOCUS. Teachers will decide 
what to do about quizzes and tests. They may use projects to assess learning instead of 
tests for some subjects. 

When you do not understand. First, email you teacher. If the question is more for the 
administration, send us an email. We want this to be a great learning experience for 
you.

We do not know at this moment all of what this will mean. I am absolutely sure that we 
will have learned much about life, learning and each other by the end of our online 
classes. We will have a deeper appreciation for our community. We will know more 
about God’s work in our lives and families. You are loved by the PCA teachers and 
staff.

Mrs. Schindler, Ms. Hall


